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Note:
- The Developer may submit the Design Review 
package with Master Use Permit (MUP) applica-
tion.  A Design Review approval is a component of 
a Master User Permit.

Early Design 
Guidance 

(EDG)
Staff 

Review

About 9-12 
Months Average

- Mirrors the Design Review Board process
- Two public notice periods
- Allows development standard departures
- Appealable Decision (Type II)

Early Design 
Guidance 

(EDG)
Report

Design  
Recommendation

Report

Scheme 1 is the existing Administrative Design Review (ADR) process.  Scheme 1 would require townhouse developments to undergo the existing ADR process.  Currently most 
townhomes are not required to undergo any Design Review.  The existing ADR process outlined below ‘mirrors’ the format of the city’s full Design Review Board process, except 
that the design review is conducted by staff City Planners instead of the appointed neighborhood Design Review Boards.  

Pre-Submittal
Conference

Note:
- The EDG submittal must include site 
analysis plus three design concepts.

Note:
- The Early Design Guideance is conducted by a group 
of staff city planners in a standing Wednesday meet-
ing. The developer or architect is not present, therefore 
no discussion.  The assigned planner prepares the 
EDG report. Guidance is derived from citywide and 
neighborhood Design Guidelines.

Note:
- The assigned planner may bring the project be-
fore the group of planners for a second review.  
The assigned planner writes a design recommen-
dation report.

Note:
- A Master Use Permit decision, or re-
quirement for corrections is issued.  The 
MUP is a consolidated permit including all 
required land use reviews including the 
Design Review.  The decision is appeal-
able to the City’s Hearing Examiner.

Note:
- Rounds of corrections may be 
required before a Decision is 
issued.
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SCHEME 2 - ADR Streamlined
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Target About 5 
Months Total

- Replace the existing ADR process
- One ongoing public notice period
- Allows development departures
- If departures, then decision is appealable (Type II)

- No departures, then not appealable (Type I)

City

Note:
- The Design Guidance submittal package 
could be simplified to require one focused 
design concept instead of three designs.

Note:
- The Design Guidance Review meeting could be 
conucted by a small group of specialized ADR plan-
ners.  The meeting could include the developer.  
Guidance is derived from citywide and neighborhood 
Design Guidelines. 

Note:
- The Master User Permit (MUP) submittal 
could be combined with the Building Permit 
submittal.  The MUP submittal would have to 
evidence response to the Design Guidance.

Note:
- A combined Master Use / Building 
Permit decision, or requirements for 
corrections is issued. The decision 
is appealable to the City’s Hearing 
Examiner.

Note:
- The primary public notice could be given at the time of Design Guidance submittal. 
An expanded public comment period could be allowed for, extending through the Master Use / Building Permit submittal. 

Scheme 2 is a streamlined version of the Design Review process.  The streamlined process reduces the number of Design Review steps from two (EDG + Design Recommendation) to one 
(Design Guidance), and applicants are given the opportunity to submit Building Plans at the same time as the Master Use Permit (MUP).  

Note:
- Rounds of corrections may be 
required before a Decision is 
issued.
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SCHEME 3 - ADR Pre-Approved Plans

Decision
Or Corrections

Not Appealable
(Type I)

Day 21 Day 111 Day 131

Public Process
Creation / Adoption 
Of Pre-Approved 
Design Plans

Pre-Approved Plans Could Be:
- Generated through involvement process with 
members of the design community. Or;
- Proposed by developers or architects and then 
reviewed in a public involvement process.

Timeline
Target About 4 
Months Total

Pre-Approved
Plan Intake / 

Submittal

- Voluntary use of pre-approved plans
- Public process to develop plans
- Departures not allowed
  (Some flexibility per pre-approved plans)
- Decision not appealable (Type I)

Scheme 3 focuses on the use of some form of pre-approved design plans.  The City’s Department of Planning and Development would engage the public and then consider and pre-approve con-
cept site plans for high quality townhouse designs.  Designs would be scaled to fit several typical lot or block configurations in Seattle.  The pre-approved plans would be created through a public 
process, which engages Seattle’s design community, possibly through a competition or other collaboration.

Developer

Public

City

Note:
- The developer selects a pre-ap-
proved plan, tailors it to the site, 
and submits the proposal for De-
sign Review.

Note:
- The design review addresses the fit of the 
pre-approved plan to site and neighborhood 
conditions.  Guidance is derived from the pre-
approved plan document, as well as citywide 
and neighborhood guidelines.

Note:
- The developer submits building 
permit documents, that must in-
corporate the findings of the De-
sign Review Report.  Master Use 
Permit (MUP) is not required.

Note:
- A building permit decision, or 
requirement for corrections is 
issued.

Note:
- Rounds of corrections may be 
required before a Decision is 
issued.

Optional
Pre-Submittal
Conference
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