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	Youth Arts

Invoice & Final Report 


	Organization Name
	     

	Contact Person
	     
	Daytime Phone
	     

	E-mail Address
	     

	Mailing Address
	     

	Seattle Zip
	     
	 Is this a change of address?
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
   No

	Project Title or Brief Summary
	     


PROJECT DATA:  Fill out section below only with FINAL INVOICE.
	Project Date(s)
	     
	Culminating Event Date(s)
	     

	Project Site(s)
	     

	Culminating Event Site(s)   [if other than program site]
	     

	Total # of Project Sites
	     
	Total # of Sessions with Youth 
	     
	# of Artists Participating
	     

	# of Youth Served
	     
	# of Youth Contact Hours
	     
	# or % of Diverse or At-risk Youth*
	     


*At-risk = low-income, emotionally/academically challenged, youth with disabilities, teen mothers, homeless, limited English speakers, incarcerated, etc.
THIS INVOICE
	Youth Arts Contract  Number
	     
	Invoice Number    FORMCHECKBOX 
   of    FORMCHECKBOX 
    (For example: Invoice  1 of  3)

	Total Contract Amount
	$      
	Amount of Reimbursement for This Invoice
	$      


I the undersigned, do hereby certify under penalty of perjury, that the materials have been furnished, the services rendered or the labor performed as described herein, and that the claim is a just, due and unpaid obligation against the City of Seattle, and that I am authorized to authenticate and certify to said claim. 

Authorized Signature for Contractor**
Date
(**Must be the same signer as on the contract.  If this is not the same signer, call or e-mail Irene.Gomez@seattle.gov (206) 684-7310.)
Print name







Title

Signed Invoice and Final Report should be submitted within 30 days of completion of services, and 

NO LATER THAN the ending date on your contract.   Please allow 4-6 WEEKS for payment.
 (FOR ARTS & CULTURAL AFFAIRS USE ONLY)

Program Name 

Youth Arts




 

Contract Number 




Org # 

    Acct # 741190    Proj # VA60302
Approved for Payment 






 Date 





Group Number 

 Voucher # 


Pay Date 

 Warrant #


FINAL REPORT -  INSTRUCTIONS FOR WRITTEN REPORT AND ATTACHMENTS

NARRATIVE   (2 pages maximum – to be submitted with FINAL INVOICE ONLY) 

Please respond to these program questions.
· Discuss how your program met the artistic goals in your application.  
(Was this program a success in ways you didn’t anticipate?  It’s okay if outcomes differ from originally written program plans.  Feel free to give examples.)
· What did this program teach you?  If you were to do this program over, what changes would you make? 

(Did this experience expand your organization’s teaching, artistic, or partnership skills?  Did it strengthen your organization’s ability to teach the art form, to integrate community resources or other disciplines into your organization’s creative process?  Would the curriculum, schedule, art component, number of participants, etc., look or interact differently? How will your recruitment efforts change next time?)
· What did youth participants gain from the program?  

(Describe how youth participants’ interest or engagement levels changed.  What were some key moments of the program in terms of participant learning [re:  artistic process, teamwork, interpersonal, etc.]  Relay any comments from participants, parents or other staff, volunteers, or partners.)
· Tell a single story about how the project made a difference for one youth. 
(This applies to artist, partner, staff or family.  Describe the before/after or how transformation took place.  Quotes and anecdotal comments are useful.)
ATTACHMENTS  

(   REQUIRED  – Sample Materials with Credit to the City
Attach to your final invoice a copy of any flyer, poster, press release, article or other printed material about your funded program showing the required credit for the Office of Arts & Cultural Affairs.

(   DESIRED – Send three (3) high resolution electronic photo images of your project. Include

       photographer(s) name(s) for credit and indicating that he/she authorizes use of the images.

       Please attach or e-mail the Photo Submission Form available on the funding program pages
       of our Web site www.seattle.gov/arts.

       IMPORTANT: When submitting images of youth under age 18, you must secure parental

       permission.  

Mail your invoice and final report package to: 
Youth Arts, Office of Arts & Cultural Affairs, PO Box 94748, Seattle, WA  98124-4748
