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City of Seattle

Civil Service Commission
February 26, 2003 Minutes

1.  Call to Order:

The regular monthly meeting of the City of Seattle Civil Service Commission was called to order by Chairperson Ellis Casson on February 26, 2003 at 9:30 a.m.  The meeting was held in the Arctic Building, 700 Third Avenue, Room 340, Seattle, Washington.

2. In Attendance:

Commission Chair Ellis Casson 

Commissioner Elizabeth Ford, joined the meeting later

Commissioner John Cunningham

Glenda Graham-Walton, Executive Director

Mary E. Effertz, Administrative Staff Assistant

Maureen Madion, Assistant City Attorney, joined the meeting later

Sean Sheehan, Assistant City Attorney, joined the meeting later

Eve Sternberg, City Budget Office, joined the meeting later

3. Executive Session: Tabled until the arrival of Commissioner Ford.


4. Approval of the Minutes:

a. The Commission reviewed the minutes of the 01/22/03 monthly meeting. The minutes were approved as submitted, adopted by acclamation and signed by the Chair. 


5. Assignment of Reviewing Officer: Pursuant to the CSC revised rules, the Chair appointed Commissioner Cunningham to be the Commission's Reviewing Officer. Commissioner Ford will act as backup.  


6. Comments on Personnel Rules, Chapter 2: Commissioner Cunningham pointed out that proposed rule 2.1.1 (I) on “Incumbency rate of pay” is not referred to anywhere else in the rules, and suggested its omission in the proposed rules was perhaps an oversight.  He also recommended the Commission strongly suggest Rule 2.1.5 (B) not be removed, and offered the clause “The Personnel Director may initiate a classification study when she or he deems it necessary.”  The Chair concurred and staff was directed to send a memorandum regarding same to Kathy Steinmeyer by February 28.


7. Plain Language Guide: The Executive Director told the Commissioners she would like them to take a fresh look at the guide which has had major revisions, additions, and is at a point where it no longer reads as “plain language” or resemble its original intent.  Commissioner Cunningham and Casson were in agreement and instructed Ms. Graham-Walton to proceed pending Commissioner Ford’s input.  A two-page document recently revised for the Personnel Department’s city-wide training was given to Commissioners Casson and Cunningham for their consideration.

(Action Item: Commissioner Ford’s input was requested before proceeding with starting over with the PLG. 


8. Executive Director Classification: PDQ was reviewed by the Commission, approved and signed by the Chair and can be forwarded to Class/Comp.


9. Comments from Personnel Dept. on Rule 6.2 Layoff: Reviewed and accepted.


10. Budget:  CSC was assigned a new budget analyst, Eve Sternberg, who attended the meeting to introduce herself to the Commission. The Chair requested her assistance in obtaining decent chairs for the hearing room -- all were in agreement that the chair situation was long overdue.  Ms. Effertz reported that the process for 2003 budget loading was complete.

(Action Item: The Chair directed staff to write a letter to Dwight Dively commending CSC’s outgoing budget analyst’s, Elise Downer, for her exceptional work with the commission during difficult times.

11. Contracts for pro tem roster: Commissioners Cunningham and Casson accepted the contract language and staff was directed to proceed with the process of contracting the Hearing Examiners as Hearing Officers.

12. Case Status Report: 
CSC# 02-01-014 – Hearing Examiners Order of Dismissal was reviewed and upheld.

CSC# 03-05-002 – Reviewed and determined appeal should be dismissed on the basis that it is based on a written reprimand, which is not a disciplinary action, and not within CSC’s jurisdiction.  

13. Executive Session: The Chair announced the CSC would go into executive session at 11:00 a.m. for approximately 45 minutes to deliberate on a petition for review and consider pending litigation.


14. Return to the Record and Adjournment: Chair Casson announced the Commission had deliberated over the appeal #’s 02-01-008 and 02-05-009 and will enter an order upholding the Default Order issued by the Hearing Examiner. 

All business before the Commission having been considered, the Chair entertained a motion to adjourn.  The motion was made and seconded and the meeting was adjourned at 11:40 a.m. The next regular meeting of the Commission will be held on March 26, 2003, beginning at 9:30 a.m. 

Respectfully Submitted,



Approved by:

/s/ Mary E. Effertz             3/26/03


/s/ Ellis H. Casson                       3/26/03
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