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City of Seattle

Civil Service Commission

September 23, 2003 Minutes

Call to Order:

The regular monthly meeting of the City of Seattle Civil Service Commission was called to order by Chair Ellis Casson on September 23, 2003 at 9:30 a.m.  The meeting was held in the Arctic Building, 700 Third Avenue, Room 340, Seattle, Washington.

In Attendance:

Commission Chair Ellis Casson 

Commissioner John Cunningham

Glenda Graham-Walton, Executive Director

Teresa Jacobs, Administrative Staff Assistant (OOC)

Not in Attendance: 

Commissioner Elizabeth Ford

Mary E. Effertz, Administrative Staff Assistant

Ms. Graham-Walton and Commissioners Casson and Cunningham discussed carrying over the discussions of the following items to the October 15 meeting to allow all Commissioners to be present: 3. Rules Review and Item 4. Audit follow-up. 

The following item was taken out of order: 

5.  Contracts with Pro-Tems Update: Commissioner Cunningham gave a brief overview of the hiring of Pro-Tems.  It was agreed that the Commission would continue to hire Pro-Tems, as temporary employees as the budget allowed. 

1. Approval Minutes of August 28, 2003: The Commission reviewed the minutes of the August 28, 2003 meeting. Commissioner Cunningham moved to approve, Commissioner Casson seconded the motion.  The minutes were approved as submitted, adopted by acclamation and signed. 


2. Case Status Report-Hearing Decision: Willhight v. SDOT: The Commission agreed to assign a CSC Hearing Officer.
Mr. Cunningham stated that there had been issues of the possible impropriety of assigning an examiner from the OHE because the actual or perceived relationship between the Office of the Hearing Examiner and the Personnel Office. Commissioner Casson suggested revisiting the issue of how examiners would be assigned for hearing appeals.  Ms. Graham-Walton suggested adding the criteria to the Rules.  
3.   Rules Review:  Carried over to 10/15/03 meeting
4 Mary Denzel’s Audit Follow-up Memo and Report: Carried over to 10/15/03 meeting
6.  Non-Represented Employee Email:  No discussion

7.  Monthly Summit (Budget) Report:  Ms. Graham-Walton informed the Commission that the department was still on Budget, and the purchase of chairs is currently in the quote process. 
8. Hearing Format Training Notes: Ms. Graham-Walton recently attended training with the Office of the Hearing Examiner and Law Department and compiled notes with guidelines on how to conduct a hearing.  Ms. Graham-Walton provided copies to the Commissioners. 
9. Other

· Open Meetings Act and Executive Session Training: Ms. Graham-Walton notified the Commission she will attend a CLE on September 25, and will report back to the Commission. 
· Staff Vacation and Out of Office Time:  Ms. Graham-Walton and the Commissioners discussed protocol for staff vacations, and time out of the office. The Commissioners agreed that vacation and out of office time is a management decision, and that as a courtesy the Commission be notified when the office will be closed or when staff will be on vacation.  

10.
 Adjournment Commission Chair Casson adjourned the meeting at 10:05 a.m. The next     meeting will be held on Wednesday, October 15, 2003 beginning at 9:30 a.m.   

Respectfully Submitted,


Approved by:

/s/ Teresa R. Jacobs
10/15/03

/s/ Ellis H. Casson    10/15/03  


________________________

________________________ 
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