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City of Seattle

Civil Service Commission

October 15, 2003 Minutes

Call to Order:

The regular monthly meeting of the City of Seattle Civil Service Commission was called to order by Chair Ellis Casson on October 15, 2003 at 9:45 a.m.  The meeting was held in the Arctic Building, 700 Third Avenue, Room 340, Seattle, Washington.

In Attendance:

Commission Chair Ellis Casson 

Commissioner John Cunningham

Commissioner Elizabeth Ford

Glenda Graham-Walton, Executive Director

Mary Effertz, Administrative Staff Assistant

Teresa Jacobs, Administrative Staff Assistant (OOC)

 Mary Denzel was present at 10:30 a.m.

1. Approval Minutes of September 23, 2003: The Commission reviewed the minutes of the September 23, 2003 meeting. Commissioner Cunningham moved to approve, Commissioner Casson seconded the motion.  Commissioner Ford was not present for the previous meeting, so she abstained. The minutes were approved as submitted, adopted by acclamation and signed. 


2. Case Status Report-Hearing Decision: Ms. Graham-Walton confirmed with the Commission that the Ackley-Bell hearing will take place on November 20.  
Commissioner Cunningham stated for the record that after a meeting in Personnel, he was approached by a staff member of Personnel who stated they had heard the outcome of the Ackley-Bell decision, Mr. Cunningham advised them he could not comment on the decision, as the appeal was not closed.  Commissioner Ford advised Mr. Cunningham to disclose this information to the parties at the opening of the hearing.  

Mr. Cunningham moved to delegate the new appeals to the CSC hearing officers. In the event the CSC hearing officers are unable to accommodate, the appeals will be sent to the Office of the Hearing Examiner.  Ms. Ford seconded the motion.  The motion passed. 

The Commission discussed assignment of the following cases listed on the Case Status Report.  

Jeffcoat #03-01-008-Will be heard by the Civil Service Commission Hearing Officer
King-#03-03-010- Will be heard by the Civil Service Commission Hearing Officer
Softli-#03-01-007-Will be heard by the Civil Service Commission Hearing Officer
Sian-Chin-#03-01-008-Will be heard by the Civil Service Commission Hearing Officer
3. Rules Review: The Commission went over the following rules revisions.  Commission staff will incorporate the suggested revisions that were submitted by the Commissioners. Ms. Graham-Walton stated the rules will be presented to the public for comments after the Commission’s revisions.  

· Section 2.06 (general review and I)

· Section 2.08 (1st  sentence, 1st paragraph)

· Section 3-Definitions

· Section 4 

· Section 6.06 (final paragraph)

· Section 8 and Section 9 (formerly 7 and re-titled)

· Draft language for referring cases to the OHE

The following items were taken out of order: 

5.  Monthly Summit (Budget) Report: Ms. Graham-Walton informed the Commission that the Department continues to remain on Budget. 
6.  Personnel: APEX/SAM Memo from Norma McKinney, End of the year performance and merit issues:  Ms. Graham-Walton presented to the Commission a memo from Norma McKinney regarding end of the year performance and merit issues.  Ms. Graham-Walton will submit to the Commission a self-evaluation to assist in the Commissions annual review of the Executive Director.  The Commission will take up the review at the December meeting.  

4. Audit Follow-up Memo and Report (from Mary Denzel):  Mary Denzel Assistant City Auditor presented to the Commission follow-up to the Office of the City Auditor’s August 2001 Review of the Civil Service Commission.   

7. Brochure Update: Ms. Graham-Walton presented drafts of the Commission brochures that will be provided to the public and City employees.  Ms. Graham-Walton suggested the Commission take the brochures and mark-up any changes or additions they would like for the brochures.  The Commission will look to finalizing before the beginning of the year. 

Other: 

8.  Non-Represented Employee E-mail, Sick Leave Email: A former City employee sent the Commission an email requesting a waiver of Personnel Rule 7.7.5.C.3 regarding forfeiture of sick leave that he would like to donate to employees that are in need.  Personnel Rule 7.7.5.C.3 states Employees who are separating from City service may not donate more sick leave than they would be able to use themselves between the date of the donation and their last day of work and must retain a post-donation minimum balance of 240 hours. The Executive Director inquired whether the employee and his “group” would like to address the Commission regarding this issue.  The Executive Director did not receive a reply to her inquiry.  The Commission decided to take this issue up if the “group” requested to present this or any other issues to the Commission.  

9.
 Adjournment Commission Chair Casson adjourned the meeting at 11:15 a.m. The next meeting will be held on Thursday, November 20, 2003 beginning at 9:30 a.m.   

Respectfully Submitted,


Approved by:

/s/ Teresa R. Jacobs,
11/20/03

/s/ Ellis H. Casson,
11/20/03  

________________________

________________________ 
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