
RE:
Seattle Police Department – Records Management System

Request for Qualifications RFQ 02-034

Dear Interested Vendor:

  
The City of Seattle intends to procure and implement a Records Management System (“RMS”) for the Seattle Police Department to replace its existing Records Management System. It is anticipated that the Request for Proposal (“RFP”) document will be released in January, 2003 and that the RMS will be put into production during the fourth quarter of 2004.  This Request for Qualifications (“RFQ”) will serve as the first phase of the RFP process.  Only those vendors deemed qualified through the RFQ process will be asked to respond to the final RFP. 


The City recognizes the expense incurred by a vendor in preparing a quality response to an extensive RFP, as well as the expense to the City in reviewing and evaluating a large quantity of responses to the RFP.  This RFQ is intended to elicit information from potential interested vendors that will be used by the City to determine a vendor’s qualifications to supply a RMS that will meet the needs of the Seattle Police Department.  This RFQ does not under any circumstance commit the City to pay any of the costs incurred by any vendor in the submission of a response.  The purpose of issuing the RFQ is to condense the number of responses to the RFP to a manageable number of proposals.


The City will assemble an evaluation team composed of key stakeholders to evaluate the responses to the RFQ.   Once the RFQ is released and prior to receipt of the responses, the team will assign numerical significance to each question or category of questions.  The responses to the RFQ will be evaluated and scored and the responding vendors will be ranked based on their score.   The team will determine a natural break between high scores and low scores in the total range of scores to determine the qualified vendors.  During the evaluation process, the City may contact vendors for response clarification or additional information, if needed.

Any vendor protesting the results of this selection process must file its protest by 5:00 p.m. on the third business day after the date of such notification.  All such protests shall be in writing, contain a complete statement of the grounds for protest, and be filed with the Purchasing Manager, #910, 700 – 3rd Ave., Seattle, WA  98104-1808.  FAX 206-233-5155.  A protesting person or entity must demonstrate as part of the protest that such protester made every reasonable effort within the schedule and procedures specified in this RFQ to resolve the basis or bases of such protest during the RFQ process, including by asking questions, seeking clarifications, and otherwise alerting the City to perceived problems so that corrective action could be taken prior to the selection of the qualified vendors.  The City will not consider any protest based on a claim or issue that could have been or should have been raised prior to the deadline for submitting questions. 
Interested vendors may view the qualification questionnaire at the following City of Seattle website:  http://www.cityofseattle.net/doit/rfq-02-034/default.htm.   

Responses to this questionnaire are due no later than 4:00 p.m. (PT), Tuesday, October 22, 2002.  Responses should be submitted in a sealed envelope marked “RFQ 02-034”.  Submit one (1) original and 5 copies and one (1) electronic copy of your response to the following address:
The City of Seattle

Department of Executive Administration

Purchasing Services

700 Third Avenue, Room 910

Seattle, WA 98104

Attention Vivian Uno

RFQ 02-034

Late responses will not be accepted.  Questions regarding this RFQ should be sent electronically to Vivian Uno at RFQ-02-034@seattle.gov.  All questions and answers will be placed on the City’s website at the previously described address.  It will be each vendor’s responsibility to check the website regularly for updated information.

Thank you for your interest in working with the City of Seattle and the Seattle Police Department.

