SAMPLE NOTIFICATION LETTER
we're going to be filming

in your neighborhood
WHO:

ABC Productions

WHAT:

Television Commercial

WHERE:
1428 - 2nd Avenue NW

DATE(s):
March 16, 2010
TIME(s):
2:00 pm - 10:00 pm
DESCRIPTION OF ACTIVITY:
Woman and man will pull up in car in front of home.  Band comes marching down the street.

OUR ACTIVITIES WILL AFFECT THE NEIGHBORHOOD:
We are asking residents to please not park on the street during the time of shooting.  Barricades will indicate the hours of restricted parking.  If this will pose a serious problem for you, please call our office as soon as you receive this notice.  We understand this is an inconvenience for you and appreciate your cooperation. Police will hold traffic intermittently for 1 - 3 minutes for some shots.

We are working through James Keblas in the City Film Office, getting permits, off-duty police, and all the assistance needed to make our job go fast and smoothly. Mr. Keblas’ number is 684 -5030. 

If you have further questions, you can reach me at 555-5555.

Thank you for your patience.

Victoria Birdland

Locations Manager
