CATHOLIC COMMUNITY SERVICES OF WESTERN WASHINGTON  INTERNET ACCEPTABLE USE DIRECTIVES

PURPOSE OF ACCEPTABLE INTERNET USAGE DIRECTIVES
The Directives in this document outline the acceptable use of the Internet at CCSWW and the Archdiocesan Housing Authority Computer Learning Centers.  The purpose of these Directives is to ensure that the Internet is utilized in a manner consistent with CCSWW mission, ethical and client confidentiality standards and to control the unauthorized use of the Internet which could cause network breakdowns, security breaches, and garner negative publicity for CCSWW and AHA Computer Learning Centers, and expose the organization to significant legal liabilities.  Any violation of these Directives will result in disciplinary action up to, and including, permanent suspension of Learning Center privileges.
Catholic Community Services of Western Washington (CCSWW) provides Internet access for users designated for personal and professional development.  The facilities to provide Internet access represent a considerable commitment of CCSWW’s personnel, telecommunications, networking, and hardware resources.  These Internet Acceptable Use Directives are designed to help you understand CCSWW’s expectations for the use of these resources.

You must conduct yourself honestly and appropriately on the Internet and respect all copyrights, software-licensing rules, client confidentiality and privacy of others.  All existing CCSWW policies apply to your conduct on the Internet especially those that deal with client confidentiality, misuse of the organization’s resources, harassment of any form, and information and data security.
DIRECTIVES:

1. CCSWW has software and systems in place that can monitor and record all Internet usage.  We want you to be aware that our security systems are capable of recording (for each and every user) each World Wide Web site visit, each chat, or newsgroup, and we reserve the right to do so at any time.  No user should have the expectation of privacy as to her or his Internet usage.  

2. The display of any kind of sexually explicit, racist or otherwise offensive image or document on any system is a violation of our policy on workplace harassment.  In addition, sexually explicit, racist or other offensive material may not be archived, stored, distributed, edited or recorded using our network or computing resources.

3. CCSWW’s Internet facilities and computing resources must not be used knowingly to violate the laws and regulations of the United States or any other nation, or the laws and regulations of any state, city, province or other local jurisdiction in any material way.  Use of any CCSWW resource for illegal activity is grounds for immediate suspension and we will cooperate with any legitimate law enforcement activity.

4. Any software or files downloaded via the Internet into the CCSWW network become the property of CCSWW. Any such files or software may be used only in ways that are consistent with their licenses or copyrights. 

5. Only those users who are duly authorized to speak to the media or in public gatherings on behalf of CCWW may speak/write in the name of CCSWW to any newsgroup or chat room.  Users may participate in newsgroups or chats, but they do so as individuals speaking only for themselves.  

6. CCSWW has installed a variety of proxies and other security systems to assure the safety and security of our network.  Any user who attempts to disable, defeat, or circumvent any company security facility can be subject to disciplinary action up to immediate suspension.

7. User IDs and passwords help maintain individual accountability for Internet resource usage.  Any user who obtains a password or ID for an Internet resource must keep his or her password confidential.  CCSWW policy prohibits the sharing of any computer related User ID or password.   

USER’S WRITTEN ACCEPTANCE OF CCSWW’s INTERNET ACCEPTABLE USE DIRECTIVES:

“By signing below I am stating that I fully understand the terms of these Directives and agree to abide by them.  I realize that CCSWW’s security software may record for management use the Internet address of any site that I visit and keep a record of any network activity in which I transmit or receive any kind of file. I know that any violation of these Directives could lead to a permanent suspension of lab privileges or even criminal prosecution.”

_______________________________
_____________

Signature




Date

PASSWORD REGISTRATION

	_____________________________

Name

___________________________________

User name (first initial and last name)


	______________________________

Password (no more than ten characters)

Signature


Date
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