GARFIELD TECHNOLOGY

PRINTING POLICY AGREEMENT

I understand that printing many documents causes Garfield Community Center to loose money on paper and printer ink.  Therefore, I agree to follow the procedures that are listed below or suffer the consequences that are listed below:

Printing Policy

· If a document has already been sent to the printer I will not print my document again, instead I will ask the Lab Coordinator for further assistance

· When printing from the Web, I will copy the text I want to print to Word , I will then print from Word knowing that Word can fit more to a page

· If I have ANY printer problems I will ask the Lab Coordinator for further assistance

· I will not print more than 15 pages, if I need more I will pay $.25 per sheet

· I will not print multiple copies
CONSEQUENCES For Not Following Policy

· First offense there will be a written notification.

· Second offense your computer lab privileges will be suspended for one month.

· Third offense your computer lab privileges will be revoked for six months.  

· Fourth offense no computer lab privileges for one (1) year. 

If any user abuses or engages in unauthorized use of computers, his or her computer privileges will be denied at the discretion of staff.  If a customer refuses a staff request to end problem behavior, the customer will be escorted out.
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