GARFIELD TECHNOLOGY

USER AGREEMENT POLICY

I understand that the User Agreement Policy creates an environment that allows all to learn.  Therefore, I agree to follow the procedures that are listed below or be subject to the consequences:

User Agreement Policy

1. Users of equipment may not reconfigure systems or software, or in any way interfere with or disrupt the current system or network set-up and services.  This includes changing or reconfiguring the desktop environment.

2. Workplace policies prohibit harassment of any kind.  The display of pornography, racism, or any otherwise offensive material on any machine constitutes violation of this policy and will not be tolerated.  No such material may be downloaded, stored, copied, recorded, or distributed via this network.  

3. Based on the interest level the center reserves the right to limit the amount of time an individual may occupy a workstation.

4. Sign in and out when entering and departing from the lab. 

5. User password should not be given out to others. 

6. Report any problems with the computers to the Lab Coordinator or assistant. 

7. During open lab staff members will assist users as permits.  Staff can not always conduct in-depth or special one on one training secessions. 

8. Use the phone only with permission and limit calls to 3 minutes.

9. Use of e-mail is only permitted during open lab hours or at the authorization of the instructor.

10. Tampering with any equipment in the lab is prohibited.

11. Violating the Federal Copyright Law is not permitted.

12. Nothing will be saved on to the desktop.

13. Save all work onto a floppy disk.

14. Defer ADA stations to persons requiring adaptive technology.

15. Computers will shut down no later than 15 minutes before closing time.

16. The computer lab is not responsible for any lost, stolen, or misplaced items.

17. All lab users agree to comply with the Internet policy.

CONSEQUENCES For Not Following Policy

· First offense there will be a written notification.

· Second offense your computer lab privileges will be suspended for one month.

· Third offense your computer lab privileges will be revoked for six months.  

· Fourth offense no computer lab privileges for one (1) year. 

If any user abuses or engages in unauthorized use of computers, his or her computer privileges will be denied at the discretion of staff.  If a customer refuses a staff request to end problem behavior, the customer will be escorted out.
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