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JOSEPHINUM COMPUTER LEARNING CENTER RULES, POLICIES, PROCEDURES, AND CODES OF CONDUCT.

I.  Lab rules, policies, and consequences

1. No food or drink in the computer lab during classes or lab hours.

2. All users of the computer lab must sign-in upon arrival and sign-out before departing.

3. All users of the computer lab must refrain from engaging in

disruptive behavior.

4. All CLC users must not make derogatory statements or use profanity in the computer lab at any time, situation, or circumstance whatsoever.  

5. All computer lab users will not deface, destroy, remove, or tamper with any of the computer lab equipment.

6. Any physical confrontations are prohibited inside the computer lab

at any time, situation, or circumstance whatsoever.

7. Lab users must immediately comply with any order to exit the

computer lab as ordered by any AHA staff member or volunteer.

8. All lab users must comply with the Internet policy signed at orientation.

9.  User passwords should not be given out to others.

10.   No one is allowed to install his or her own software unless given

  Permission by the Learning Center Coordinator or Program

  Manager.

11.   The Computer Learning Center is not responsible for any lost 

        Stolen, or misplaced items.   
12.   Every violation of the aforementioned rules will be documented

   by the staff member or volunteer who witnessed the incident.

13.   All cases are subject to review and alteration by the Learning Center Coordinator, the Program Manager, and authorized members of the AHA staff.

USER’S WRITTEN ACCEPTANCE OF THE JOSEPHINUM COMPUTER LEARNING CENTER RULES, POLICIES, AND CODES OF CONDUCT:


Name ______________________________________

Date ____________

“By signing below I am stating that I understand the terms of this document and agree to abide by them.  I realize that any violation of these policies may result in a temporary or permanent suspension of my lab privileges.”
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