
Josephinum Computer Learning Center

Printing Policy

In order to conserve printer paper and ink cartridges, please print no more than fifteen (15) pages per open lab period.  If you need to print more than fifteen pages, you need to purchase your own ream of paper.  Reams of paper (500 sheets) can be purchased at Trick and Murray (1301 5th Ave) for about $4.

Here are some tips for making the most out of your allotted fifteen pages per open lab period:

· Print on both sides of the page.

· When printing documents from the World Wide Web, copy the text you wish to print into Microsoft Word.  This allows you to increase page margins and reduce font sizes, thereby allowing you to fit more text onto a page.

·  Do not print multiple copies.

· If a document you are sending to the printer is not responding, do not resubmit the print job.  Instead, ask the lab assistant for further instructions. 

· Ask the lab assistant for more information on these resource saving tips.

This policy is effective Friday May 14, 1999.
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