Seniors Training Seniors in Technology

Turning the Computer On and Off

· Things to remember:

· The computer will not turn on unless it is plugged in to electrical power.

· The System Unit is the last thing you turn on and the first thing you turn off: think “System Unit – last on, first off”.
· The peripherals (monitor, printer, scanners, and so on) are the first things you turn on and the last things you turn off: think “Peripherals – first on, last off”.
If You Want To . . .

Start Up the Computer

1. Make sure the floppy disk drive is empty ( no diskette fully inserted).

2. Turn on the peripherals (monitor, printer, scanners, and so on).

3. Turn on the system unit (the machine will take a moment doing its startup procedure).

4. Wait for the Windows Desktop to appear.

5. Now you can begin doing your computing!

Shut Down the Computer

1. Save your work to the hard disk or floppy disk.

2. Exit all software.

3. Select Start from the bottom left corner of the Windows desktop screen and choose “Shut Down” from the options displayed.

4. Click the white circle next to “Shut down” in the gray dialog box that appears in the middle of the screen and then click “Okay” or “Yes” or press the “Enter” key.

5. At this point the computer may, after a few moments of processing, shut itself completely off (black screen) or it will present you with a screen saying “It’s now safe to turn off your computer”.  If you get this message, turn off the computer (remember: system unit is first off).

6. If your computer has turned itself off, you will need to turn off the peripherals (monitor, printer, scanners, and so on) now to have everything turned off.
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