TECHNOLOGY MATCHING FUND PROGRESS REPORT

Name of Project:
Community Technology Education Project

Fiscal Agent:
POCAAN

Attention:
Phyllis Little


Address:
2200 Rainier Ave S



Seattle, Washington 98144-4642


Phone:
(206) 322-7061 x203 

Organization:
POCAAN
Project #: D4403-D4CT01  
               PO DAD032001

Date:  July 29, 2003


Invoice #:
 1  2  3  4  5  6

Reporting Period: 3/1/2003 to 5/31/2003
Date of Report



Project Tasks 

Please respond in narrative form to each milestone as listed in the agreement.  Information such as names of key people, dates that tasks were accomplished, problems that were encountered and success gained is important information. Explain any delays and give new estimated dates of completion.

	1
	Complete installation of network wiring and Internet connectivity
	3/15/03

	2
	Complete installation of publication software in lab
	3/31/03


Response:

Completed
	3
	Revise Konnect II flyer to promote training and access
	3/31/03


Response:

Not done due to great number of costly professionally printed Konnect II flyers on hand, but separate computer room flyers were produced.  See faxed samples.
	4
	Research and create list of relevant web sites for use in client training
	3/31/03


Response:

Completed and a one page list posted in the lab.
	5
	Promote computer and Internet program in Girlfriends Talking newsletter
	4/30/03


Response:

Not done, Girlfriends Talking group is still considering this.
	6
	Post City of Seattle Internet access signs (supplied by City) and update information in city technology center directory (see www.seattle.gov/tech/techmap)
	4/30/03


Response:

Done
	7
	Complete staff training and summarize how the training will be applied to the computer lab program.
	4/30/03


Response:

What training did staff receive? Who? How will it be applied to client computer lab program?

Coordinator for Girlfriends Talking was trained in the lab use
	8
	Complete computer training and computer lab activities for members of the Girlfriends Talking support group, including how to write and develop a newsletter, make greeting cards and set‑up e‑mail address for women who live in shelters and those who do not have access to the internet
	5/31/03


Response:

# of sessions offered: _____ Length of each session: ____


# of students registered: ____  # Completing training____

(Include class demographics, results, project outcomes and class products, lessons for others who want to do this)  What activities were you able to conduct? How well were you able to integrate training and computer activities into your program mission? What will you do next time?

49 visits by 14 unduplicated clients; used for 101 recorded hours. Of these 7-10 established their first email accounts. Many (not sure of number) learned to do internet searches. 
	9
	In conjunction with the training and lab activities, develop and use an evaluation assessing each lab user’s increase in skills and/or other impact of technology training and use. 
	5/31/03


Response:

Not done, only informal one-on-one assessment
	10
	Mark all City funded equipment with a label “Funded by the City of Seattle” (the City will provide this) and provide an inventory of serial numbers of all TMF funded equipment.
	5/31/03


Response:

Done
	11
	Submit Invoice, Progress Report and Final Report. Submit electronic copies of flyers and samples of work produced, list of resource web sites identified, evaluation summary, participant demographics.
	5/31/03


Done
